SPIRITS OF THE EARTH FESTIVAL

How To: Web Forms
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Select Email Client

Please indicate the option which best describes how you send mail.

(+) Desktop Email Application

Choose this option if you currently use an email application such as Microsoft Cutlook
Express, Microsoft Outlook, Eudora, ar Mail.

() Internet Email

Choose this option if you currently use an Internet email service such as Yahoo or
Microsoft Hotmail.

() Other

Choose this option if your preferred desktop email application is not available ar you
do not know which option to choose.

OK ] [ Cancel

Send Data File

- Click 5end Data File to switch to your email dient and send the form's data file.
1 The form itself is not sent.

Please print your completed form if you would like a copy for your records.

[ pon't show again

lSend Data File J [ Print Form ] [ Cancel ]
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Add vour message in here if applicahle.

aghed file contains data thase®ds entered into a form. Itis not the form itself.

The recipient of this data file should save it locally with a unique name. Adobe Acrobat
Professional 7 orlater can process this data by importing it back into the blank form or
creafing a spreadsheet from several data files. See Help in Adobe Acrobat Professional 7 for
more details

1. Fill in all form fields
2. Click “Save a Copy”, and keep for your records.

3. Click the green “SUBMIT” button

4. You have 2 options to submit your form
a. “Desktop Email” (outlook)
b. “Internet Email” (hotmail, yahoo, etc.)

5. Click “OK”

6. Click “Send Data File”
- Optional: Click “Print Form”” for your records

7. Add your NAME in “Subject”

- Company Name on VENDOR form

- Workshop Title on WORKSHOP form
8. Add a message if applicable
9. Click “Send”

10. If you are vending or offering a workshop, please fill
in those forms as well,



